
 

 

 

SUPPLEMENT – FOR SUBRECIPIENTS NOT SUBJECT TO UNIFORM GUIDANCE AUDITS 

As a subrecipient of federal funds from Vanderbilt University, you have indicated that your 
organization is not subject to the U.S. Federal Office of Management and Budget Uniform 
Guidance 2CFR Part 200 Subpart F audit requirements. Complete the following questionnaire and 
submit all related documents as necessary; use a separate response page as needed. All responses 
and documents must be provided in English.  

NOTE: No subaward agreement will be issued by the University until both the supplemental audit 
questionnaire and the organization’s most recent financial statement have been provided. 

Section A: Audits and Financial Statements 

1. Does your organization have its financial statements audited or reviewed by an 
independent accounting firm?  

YES: If yes, submit a copy or link of the most recent reviewed or audited financial 
statement, audit opinion and communication to management.  
Link 

NO: If no, answer question 2 
 

2.  If you answered NO to question one, has your organization undergone a voluntary process 
audit within the past two years by a US governmental agency or an independent public 
accounting firm? 

YES: If yes, provide a copy.  
NO ☐ 
 

3. Other than financial statements, has any aspect of your organization’s activities been 
audited within the last two years by a governmental agency or independent public 
accountant? 

YES: If yes, please list the governing agency/accountant and scope of the audit 
NO ☐ 
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4. Do you or your organization's financial staff have a working knowledge of the Uniform 
Guidance and other relevant US Federal guidelines that are applicable to the subaward or 
subcontract?  

YES ☐ 
NO ☐ 

Section B: Internal Controls 

5.  How does your organization manage internal controls?  

 

 

 

 

6. What review and risk assessment techniques does your organization have in place?  

 

 

 

 

7. What actions do you take when instances of noncompliance are identified?  
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Section C: Financial Management  

8. How is your organization remaining current with respect to changes in accounting and 
financial reporting requirements? Are there appropriate training mechanisms in place? 

 
9. Does your organization have a financial management and records system that can identify 

the source and use of funds for Individual award-supported activities?  
YES: If yes, please describe this system and process of identifying, separating, and 
tracking use of the funds 
NO ☐  

 
10. Are duties at your organization separated so that no one individual has complete authority 

over the entire financial transaction? 
YES ☐ 
NO ☐ 
 

11. How often does your organization reconcile its accounts? _________________________ 
 

12. How frequently are accounting entries posted to the General Ledger? 
a. Daily ☐ 
b. Weekly☐ 
c. Monthly☐ 
d. Other Explain: ______________________________________________________ 
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13. Were there any changes in key financial personnel for this award during the last fiscal year? 
YES: Please explain and list all changes: 
NO☐  

 
14. Has your organization made any significant updates to accounting or information 

systems, or financial policies? If so, please list and attach the newest version of the policy. 

 
15. Does your organization have a US federal indirect cost allocation plan or negotiated 

indirect cost rate? 
YES: provide a copy of the negotiated rate agreement. 
NO ☐ 
 

16. Does your organization have accounting procedures that segregate direct- and indirect-
cost expenses? 

YES ☐   
NO ☐ 

 
17. Does your organization have controls to prevent invoicing of unallowable expenses or 

expenses in excess of approved budgeted amounts? 
YES ☐ 
NO ☐ 
 

18. Are all disbursements from your organization properly documented with evidence of 
receipt of goods or performance of services? 

YES ☐  
NO ☐ 
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19. Does your organization have a system to track personnel time billed to specific award 
agreements?  

YES ☐ 
NO ☐ 
 

20. Please describe how your organization ensures that all cost transfers are legitimate and 
appropriate. Note that a cost transfer is defined as any change or correction that transfers 
an expense from one project or fund to another, after the expense has been initially 
recorded in your institution's financial accounting system. How are cost transfers vetted, 
documented, and justified? What is the time frame within which they occur? 

 
21. How does the organization determine that it has met cost sharing goals? 

 

 

 

 

Section D: Compliance  

22. Does your organization have procedures which provide assurance that consistent 
treatment is applied in the distribution of charges to all sponsored agreements, grants, and 
contracts? 

YES☐ 
NO ☐ 

 
23. Does your organization have written procedures to ensure standardization of accounting 

practices in distribution of charges to funding sources?  
YES ☐ 
NO ☐  
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24. Please certify that policies and/or procedures exist that address the following: 
Conflict of Interest Pay Rates and 

Benefits 
Purchasing 

Time and 
Attendance 

Travel Equipment & Inventory 

Leave Segregation of 
Duties 

Ethics/Professional 
Conduct 

For each box not checked, attach details or explanations. 
 

25. Have you used funds provided by a Vanderbilt subaward to lobby for any political 
candidates, political parties, or proposed legislation? 

YES ☐ 
NO ☐ 
 

26. If your organization enters into agreements for work or research to be performed outside 
of the United States, does it have systems in place to prevent and detect payments made 
to government officials to allow or procure work and research opportunities for or on 
behalf of your organization? 

YES ☐ 
NO ☐ 

 
27. Is your organization currently involved in any lawsuits?  

YES ☐ 
NO ☐ 

 
28. Are there any licensing, regulatory, contracting, or granting agencies with the ability to 

impose material penalties that would play a role in your organization’s ability to continue? 
If so, please list the agency that could impose them. 

YES ☐ 
NO ☐ 

 
29. Have you made any lower tier subaward or subcontract agreement with another entity 

using federal funds provide by Vanderbilt?  
YES ☐ 
NO ☐ 
 

30. Do you certify that your organization is not presently debarred, suspended, proposed for 
debarment, declared ineligible or voluntarily excluded from participation in this 
transaction by any Federal or State department or agency? 

YES ☐ 
NO ☐ 
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I certify that the above information characterizes the position of the institution of which I am a 
representative.  Further, I certify that all relevant material findings contained in the audit report, 
if complete, have been disclosed. 

SIGNATURE: _____________________________________________________________________ 
Name:  

 

 Date:  

 
Title:  

 

 Email:  

Organization:  

 

 Phone:  

 
Thank you for completing the information. The questionnaire along with any attachments and 
required information must be returned to researchfinance@vanderbilt.edu. 

  Additional Information or Comments:  

 

mailto:researchfinance@vanderbilt.edu
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