GM.12 – Close an Award

Assets
Administrator

Grants Management

Retire Asset
(AM.04)

End

Wait for actual
expenses to hit the
project

Need to close award

Manually reverse
the work-paper
adjustment batch

Confirm PPM
expense equals the
reported

No

Contract amt. >
revenue?

Yes

OCGA Accountant

Terminated
Projects
Report

Manage
Unspent Funds
(GM.14)

Work-paper
adjustments
made?

No

Yes

Identify any awards
due to close

- Report includes all
expenditures on a given
award per project for the
duration of the award
period, as well as the
budget per project

Process a
Grants Cost
Transfer
(GM.05)

Unspent
funding?

No

Generate
Financial
Reports
(GM.11)

Notify Finance to
retire the asset(s)
being returned to
the sponsor

Yes

Run award
recap report

Notify department
that a work-paper
adjustment has
been made

Cost transfer
required?

Upload report
to award profile

Invoice/draw?

No

Return asset?

Amend contract to
update contract line
end date and
contract end date

Yes

Award ending
early?

No

Prog. income
surplus?

Yes

Yes

Invoice an
Award (GM.08)

Contact department
to confirm COA for
unrestricted
program income
revenue

No

Send report (and
refund check, if
relevant) to sponsor

Change contract and
project statuses to
closed

No
Share award recap
with department
and request
outstanding
transactions

Yes

Work-paper
adjustments
required?

End

BU HCM Specialist
Department Grant Admin

Manually enter a
miscellaneous batch
for any work-paper
adjustments

Entering and
Modifying
Payroll Costing
Entries (PY.21)

Open
transactions?

Cancel open PO(s)
from the related
requisition(s)

Notify BU HCM
Specialist to update
employee costing

Provide details of
any outstanding
expenses to OCGA

Decrease project
budget to match
final expenditures

No

Yes

No

Decrease contract
amount to match
revenue and
invoiced amounts

Process
Journals
(GL.02)

- For current fiscal year, transfer any earned
program income monies in excess of program
income expenses to unrestricted miscellaneous
revenue
- For past fiscal years, transfer earned program
income monies in excess of program income
between net asset transfer accounts (3010)
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