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Choosing the Correct Payment Method

Include hours
worked on
timesheet, See
MNote 3.

Will cost be
charged to
unrestricted or

nonfederal funds?
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Federal charges-
Was pnior approval
obtained from
government sponsor
when required? See
MNote 2,
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Obtain prior
approwal if required
by agency.

NOTE 1: Payment not allowed from federal funds. If unrestncted or
nonfederal funds are 1o be used, submit letter of request (o
Frovost's Ofice or appropriate Vice-Chancellor for further

consiceration.

MNOTE 20 INTERMNAL CONSULTING - Office of Management and
Budget Circular A-21 states that Inlernal consulling payments
charged to government funds must be approved in advance in
writing by the gowmment sponsor, Certain govermment sponsors,
such as the Public Health Serace, have waived this requirement,
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Submit request to primary business
appropriate of the provider of
Vanderbilt Official senice?
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¥
Does the proposed
cost of the sendce
equal or exceed
$5,0007
v Mo
Use the Contract &
Payment Form for
Extemal
Consultants
¥

MOTE 3 May require owvertime in the hinng department.

Use Check
Request Form

Refer to Payroll
Handbook to

process payment
using HR/Payroll
system
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Use the
Requisition for
Purchase of
Senices form.
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