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 TMDSAS APPLICATION INSTRUCTIONS
The application is available beginning May 1st. Early filing is strongly encouraged.  The deadline to apply is October 1, 2007.  The application deadline for the following programs is August 1, 2007:
· Early Decision Program – Texas Tech University Health Sciences Center School of Medicine

· Early Decision Program – University of Texas Health Science Center – Texas College of Osteopathic Medicine

· Partnership for Primary Care Program - Texas A&M Health Science Center College of Medicine
A Complete Application File Consists of:

· Online Application

· Application Fee

· Certification Page

· Photos

· Copy of Visa or Permanent Resident Card (if applicable)

· Official Transcripts

· Evaluation Letters

· Official DAT/MCAT/GRE Score Report

· Secondary Application 
Online Application
Applicants must meet the following system requirements to use the TMDSAS application:

· Access to a computer that is able to connect to the internet 

· An e-mail address is required 

· Applicants must use only Internet Explorer or Netscape Navigator exclusively to complete the application.  Do NOT use Mozilla/Firefox 

· A laser or ink-jet printer is required to print the Certification Page, Health Professions Evaluation Forms and Transcript Request Forms
TMDSAS will not begin to process your application until your completed application has been submitted online and the following items have been received: 

· Signed Certification Page


· Application Fee

· Photos

· Copy of Visa or Permanent Resident card (if applicable)
· Spring 2007 Grades
Your signed certification page, application fee and photos must be mailed to TMDSAS together.  Do NOT mail these items prior to submission of your application.  TMDSAS recommends that you mail the items via certified mail to confirm receipt.
Getting Started – Requesting your Personal Identification Number (PIN)

1. From the TMDSAS homepage, click on [Applicants Click Here], then click on [Application].

2. Click on either [Medical/Dental School Application] OR [Veterinary Medical School Application].

Note: If you plan to apply to both veterinary school and medical and/or dental school, then you MUST click on the Veterinary School Application. If you plan to apply ONLY to medical and/or dental school, then you click only on Medical/Dental School Application.

3. Click the [REQUEST] button to establish your Personal Identification Number (PIN) and initiate your application. Document your PIN and password, as these will be crucial throughout the application process. 

You will be required to fill out the following preliminary information in order to establish your PIN and password: 

· Social Security Number

· Name - enter your first, middle and last names

· Date of Birth
· Mother’s Maiden Name 

· Mailing Address - the address to which ALL correspondence regarding your application will be mailed 

· Permanent Legal Address   

· E-Mail Address - THIS IS IMPORTANT! Email is the primary mode of communication used by TMDSAS 
· All universities/colleges attended

· Who evaluation letters or HP Committee Packet will be submitted by
· Password: your password must be 1-6 characters in length. Passwords are case sensitive

Once you have entered the required information, click [SUBMIT] in order to have your PIN established 

4. Enter your PIN and password and click on [REVIEW]. The application will come up and you can begin filling out the application. 

You MUST complete the following sections first: Section 1, Section 3 and Section 4. 
Application Fee
Application fees can be paid by personal check, money order or cashier's check drawn on a U.S. bank. TMDSAS cannot accept a U.S. dollar account check from a Canadian bank. Checks and money orders should be made payable to TMDSAS.  TMDSAS does not accept cash or credit cards as forms of payment and will not be responsible for any cash payments received.

TMDSAS does not grant fee waivers

Please include your Personal Identification Number (PIN) on the front of the check/money order. If anyone other than the applicant signs the check/ money order, the applicant's name and PIN must be printed on the face of the check/money order to facilitate proper identification.
The application fee is not refundable once initial processing of an application has begun and the fee has been deposited.

The application fee required for an application is based upon residence status and the number of schools to which the applicant applies. The application cannot be processed with a Texas resident filing fee if there is reason to question Texas Residency status. If Texas Residency status is questionable, we advise that a non-resident filing fee be submitted with the application along with a written request for a refund of the difference if you are classified as a Texas resident by the application deadline. 


The following are considered an Application Irregularity and are reported to the appropriate professional associations. Either of these actions could initiate an investigation that would result in all medical, dental or veterinary schools being notified of the irregularity.

a. Non-payment of a returned check 
b. Placing a stop-payment order or canceling a check in lieu of formally withdrawing an application


Medical and Dental School Applicants ONLY:
	Texas Resident Applicants
	Non-Texas Resident Applicants

	1 school
	$55 + 2 photos
	1 school
	$100 + 2 photos

	2 schools
	$65 + 3 photos
	2 schools
	$110 + 3 photos

	3 schools
	$75 + 4 photos
	3 schools
	$120 + 4 photos

	4 schools
	$85 + 5 photos
	4 schools
	$130 + 5 photos

	5 schools
	$95 + 6 photos
	5 schools
	$140 + 6 photos

	6 schools
	$105 + 7 photos
	6 schools
	$150 + 7 photos

	7 schools
	$115 + 8 photos
	7 schools
	$160 + 8 photos

	8 schools
	$125 + 9 photos
	8 schools
	$170 + 9 photos

	9 schools
	$135 + 10 photos
	9 schools
	$180 + 10 photos

	10 schools
	$145 + 11 photos
	10 schools
	$190 + 11 photos


Veterinary School Applicants ONLY:

	Texas Resident Applicants
	Non-Texas Resident Applicants

	Veterinary School ONLY - $100 + 2 photos

	Texas Resident Applicants
	Non-Texas Resident Applicants

	$100 for applying to the Veterinary school + $10 per Medical/Dental school 
1 photo per school + 1 photo for TMDSAS


Applicants Applying to Veterinary School AND Medical and/or Dental School:

Certification Page

Once you have submitted your online application, print, sign & date the Certification Page from Section 13 of the application and mail it to TMDSAS. The Certification Page should be accompanied by the appropriate application fee and photos. You can only mail these items to TMDSAS after you have submitted your application online.

Photos
Applicants are required to submit one photo for each school they are applying to along with an additional photo for TMDSAS. 
· Photographs should be approximately 2" x 3 " in size; passport photos are recommended

· Applicant's name and PIN should be written on the back side of each photo

Visa or Permanent Resident Card
Applicants who are not US citizens and are here on a Visa or are a Permanent Resident must submit a copy (both front and back) of their Permanent Resident card or visa stamp in your passport to TMDSAS. The copies should be mailed along with the Certification Page, application fee and photos. Include your full name and Personal ID Number (PIN) on the copy.  
Foreign national applicants whose application for Permanent Resident Status has been preliminarily reviewed should have received a fee/filing receipt or Notice of Action (I-797) from USCIS indicating the 
I-485 has been reviewed and has not been rejected. These applicants must submit a copy of the fee/filing receipt or Notice of Approval to TMDSAS. The copy should be mailed to TMDSAS with the Certification Page, application fee and photos. Include your full name and PIN on the copy.
Official Transcripts
Official college transcript(s) from ALL institutions attended must be submitted to TMDSAS directly from EACH academic institution attended.  Official transcripts will be necessary for all undergraduate, graduate and professional coursework.  Transcripts must be submitted from each school attended even if: 
· Coursework appears as transfer credit on another school’s transcript

· Coursework does not count toward a degree

· Coursework was taken while attending high school
Transcripts must be accompanied by the TMDSAS Transcript Request Form, which is available on the TMDSAS website.

Only one transcript from each school attended is required. Transcripts released to students are considered official ONLY if they have been duly sealed and certified as original and valid by the registrar. Photocopies or faxed copies are NOT accepted. 
Transcripts MUST reflect grades for courses taken during the spring semester of the application cycle BEFORE YOU CAN SUBMIT YOUR APPLICATION.  Applications will NOT be processed until spring grades are reported. 
Foreign Transcripts:

TMDSAS will accept a photocopy of a foreign transcript since it may be difficult to obtain an official transcript.
By state law, foreign coursework is not included in the calculation of the admission GPA.  Transcripts from foreign schools will be forwarded to the schools so they can be evaluated based on criteria established by the Admissions Committee at the respective school.  Consideration of coursework from schools outside of the US or Canada requires an evaluation by a certified educational credentials evaluation service.

A separate transcript from a foreign university is not required for formal Study Abroad programs if the enrollment in these courses is through a US or Canadian sponsoring institution.  Grades from these courses must be reported on the US or Canadian institution transcript as if the course was taken in residence. 

* NOTE: Transcripts sent to TMDSAS remain the property of TMDSAS. Transcripts are not forwarded to the medical schools. The transcripts are used by TMDSAS to validate coursework listed on the Record of College Work. If accepted to medical school, applicants will be required to send transcripts to the accepting school before matriculation. 

Evaluation Letters

Dental School Applicants:

Applicants are required to submit either ONE Health Profession's Committee Evaluation Packet or TWO individual evaluation letters directly to TMDSAS.  
Baylor College of Dentistry applicants are required to provide TMDSAS with an additional evaluation letter from a practicing dentist. This letter can be submitted to the Health Professions office to be included in the Health Professions Evaluation or submitted directly to TMDSAS by the practicing dentist. DO NOT send the letter directly to Baylor College of Dentistry. 
A written evaluation submitted by the Health Professions (Pre-medical or Pre-dental) Advisory Committee at the applicant's school is preferred.  This may be a composite report prepared by the Committee or the Health Professions Office or copies of actual letters submitted to the Committee on the applicant's behalf.  The evaluation may be submitted on the TMDSAS Evaluation Form provided on the TMDSAS website or a format provided by the school.  The TMDSAS form can be used by the Health Professions Advisor, if needed, for the authority to waive right of access.  The evaluation packet is to be sent to TMDSAS and not to the individual schools.
If there is no formal Health Professions Advisory Committee at your institution, two individual letters of evaluation are required.   Individual evaluators MUST mail letters to TMDSAS in an official school or business envelope.  The letter MUST contain the evaluator's name, title, address, phone number and signature.  The letter MUST be sealed in an envelope with the evaluator's signature across the seal.  Individual evaluation letters MUST be accompanied by the TMDSAS Evaluation Form (with the waiver signature line completed) if the student is waiving his/her right of access to the evaluation letter.  If TMDSAS receives an evaluation letter without the TMDSAS Evaluation Form, it is assumed that the applicant has not waived his/her right of access to the letter.
It is important that the evaluators know the applicant well enough to evaluate him/her both academically and personally.  Be sure the evaluator includes the applicant's PIN number on the evaluation. 
Applicants who are no longer enrolled in undergraduate school and are unable to obtain an evaluation from a Health Professions Advisor or Advisory Committee may choose one of the alternatives listed below:

· If attending graduate school: 

1 evaluation letter from your graduate advisor, major professor or chairman of your major department + 1 evaluation letter from a current or former professor

· If not currently attending school for over one year and are currently employed or in military service:

1 evaluation letter from your immediate supervisor or business associate (if self employed) + 1 evaluation letter from a current or former professor

The participating schools prefer to receive only the required evaluation letters.  Additional letters are not encouraged.  However, TMDSAS will forward only ONE letter in addition to those listed on your application in Section 4 question 4.  The additional evaluation letter MUST be accompanied by the TMDSAS Evaluation Form (with the waiver signature line completed) if the student is waiving his/her right of access to the evaluation letter.  TMDSAS will only forward the first additional letter received. Any other additional letters will be discarded. 

Once the additional letter has been received, the evaluator’s name will be added to the Status of Application & Documents Received page so that the applicant will know the letter has been forwarded to the schools.  Other additional letters may be sent directly to the schools, but applicants will need to contact each school to verify if additional letters will be accepted. 

Remember, the evaluation letters will not be considered complete until TMDSAS has received the Health Professions Evaluation packet or the individual evaluation letters indicated on the application in Section 4 question 4.   We understand that evaluators may change.  You MUST update TMDSAS of any change in evaluator via email.
Medical School Applicants:

Applicants are required to submit either ONE Health Profession's Committee Evaluation Packet or TWO individual evaluation letters directly to TMDSAS.  

A written evaluation submitted by the Health Professions (Pre-medical or Pre-dental) Advisory Committee at the applicant's school is preferred.  This may be a composite report prepared by the Committee or the Health Professions Office or copies of actual letters submitted to the Committee on the applicant's behalf.  The evaluation may be submitted on the TMDSAS Evaluation Form provided on the TMDSAS website or a format provided by the school.  The TMDSAS form can be used by the Health Professions Advisor, if needed, for the authority to waive right of access.  The evaluation packet is to be sent to TMDSAS and not to the individual schools.
If there is no formal Health Professions Advisory Committee at your institution, two individual letters of evaluation are required.   Individual evaluators MUST mail letters to TMDSAS in an official school or business envelope.  The letter MUST contain the evaluator's name, title, address, phone number and signature.  The letter MUST be sealed in an envelope with the evaluator's signature across the seal.  Individual evaluation letters MUST be accompanied by the TMDSAS Evaluation Form (with the waiver signature line completed) if the student is waiving his/her right of access to the evaluation letter.  If TMDSAS receives an evaluation letter without the TMDSAS Evaluation Form, it is assumed that the applicant has not waived his/her right of access to the letter.
It is important that the evaluators know the applicant well enough to evaluate him/her both academically and personally.  Be sure the evaluator includes the applicant's PIN number on the evaluation. 
Applicants who are no longer enrolled in undergraduate school and are unable to obtain an evaluation from a Health Professions Advisor or Advisory Committee may choose one of the alternatives listed below:

· If attending graduate school: 

1 evaluation letter from your graduate advisor, major professor or chairman of your major department + 1 evaluation letter from a current or former professor

· If not currently attending school for over one year and are currently employed or in military service:

1 evaluation letter from your immediate supervisor or business associate (if self employed) + 1 evaluation letter from a current or former professor

The participating schools prefer to receive only the required evaluation letters.  Additional letters are not encouraged.  However, TMDSAS will forward only ONE letter in addition to those listed on your application in Section 4 question 4.  The additional evaluation letter MUST be accompanied by the TMDSAS Evaluation Form (with the waiver signature line completed) if the student is waiving his/her right of access to the evaluation letter.  TMDSAS will only forward the first additional letter received. Any other additional letters will be discarded. 

Once the additional letter has been received, the evaluator’s name will be added to the Status of Application & Documents Received page so that the applicant will know the letter has been forwarded to the schools.  Other additional letters may be sent directly to the schools, but applicants will need to contact each school to verify if additional letters will be accepted. 

Remember, the evaluation letters will not be considered complete until TMDSAS has received the Health Professions Evaluation packet or the individual evaluation letters indicated on the application in Section 4 question 4.   We understand that evaluators may change.  You MUST update TMDSAS of any change in evaluator via email.

Veterinary School Applicants:

Applicants are required to submit THREE individual evaluations directly to TMDSAS. Each letter MUST be accompanied with the Texas A&M Veterinary Applicant Evaluation Form, which is available for download from the TMDSAS website.  A Health Professions Committee packet will be accepted as only one letter unless the packet meets the requirements indicated on the Texas A&M Veterinary Evaluation Form. The evaluations must be sealed in an envelope with the evaluator’s signature across the seal. The applicant should select someone who knows them well enough to evaluate them based on the criteria listed on the Texas A&M Veterinary Evaluation Form.

Admission Test Scores

All admission test score(s) MUST be reported directly to TMDSAS by the testing agency. Scores submitted from your personal score report will not be accepted.

Applicants that plan to take or have taken the MCAT/DAT must release the scores to TMDSAS. Any change to test dates indicated in Section 5 of the application MUST be immediately reported to TMDSAS in writing by email or fax. Failure to do so will cause your application to be incomplete which could affect the review of your application at one or more of the participating schools.

Dental School Applicants:

The Dental Admission Test, DAT, is required for admission to dental school. The DAT must be taken within the last five years. A test score from a DAT taken before 2003 will not be considered for the 2008 entry year application. The DAT must be taken before December 1 of the application year to be considered for the current application cycle. Dental schools begin making offers of admission December 1st; therefore, waiting to take the DAT until that late date will delay any consideration for admission until after your test scores are released.

Applicants are required to request their DAT scores be released to each of the dental schools they are applying with. All DAT scores released to the three Texas dental schools will automatically be sent to TMDSAS.

Information regarding the DAT can be obtained from their website: http://www.ada.org/prof/ed/testing/dat/index.asp
  

Medical School Applicants:

The Medial College Admissions Test, MCAT, is required for admission to most medical schools. Only MCAT scores from the previous five years will be considered for the current application cycle. Scores from years prior to 2003 will not be considered.

We strongly encourage taking the MCAT exam in January, April or May so that your application will be completed and in the applicant pool for the start of the interview season. The interview season generally begins at the end of August and closes sometime in early December. Applicants who wait to take the examination for the first time in July, August or September may find action on their application delayed until late in the admission season.

Applicants MUST release their MCAT scores to TMDSAS as soon as they become available to the applicant. This is done by using the MCAT Testing History (THx) System. From the MCAT Testing History System, select [Send All of My Scores], then select [Texas Medical and Dental Schools Application Service] (4th on the list under [Application Services]). Applicants MUST request that the scores of ALL tests taken be released to TMDSAS.

More information regarding the MCAT can be obtained from their website: www.aamc.org/students/mcat
  

Veterinary School Applicants:

The Graduate Record Exam, GRE, is required for admission to veterinary school. Applicants MUST take the GRE no later that July 31, 2007. GRE scores prior to October 2002 cannot be used or considered. 

Scores must be submitted directly to Texas A&M University College of Veterinary Medicine using the institution code #6812. Failure to do so will disqualify the applicant from consideration during the current cycle.

For the entry class of 2009 and thereafter, all applicants will be required to take the newest version of the GRE which will start to be given on September 7, 2007. 

Information regarding the GRE can be found on their website: GRE Website 

Secondary Applications 

Secondary applications should be completed near the same time you submit your TMDSAS application.
Any questions relating to a secondary application should be directed to the respective school. 
Any secondary application required documents and/or fees should be sent directly to the school and NOT to TMDSAS.

Completion of the secondary application is required by the following schools before the TMDSAS application is considered. 
· UT Southwestern Medical Center in Dallas
· Texas A&M Health Science Center, College of Medicine
· Texas Tech University Health Sciences Center School of Medicine
· The University of North Texas HSC – Texas College of Osteopathic Medicine
· Baylor College of Dentistry
· Texas A&M University School of Veterinary Medicine
Links to the secondary applications are also available on the TMDSAS website.
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