Quick Reference Guide: The Directory

The Directory in Oracle Cloud can be used to view
contact information for other users and review and

edit your own info for the Vanderbilt community. -
To access the Directory from the Navigator:
e Click the Navigator (top left corner), then expand the | =™
Me section and select Directory. ;
To access the Directory from your Springboard* “:”m
e Click the Directory icon (within the Me section) Puacuraman
(*Available when selected in your personalizations. Repering
Click the plus sign (+) icon to select options for your Lo
Springboard.)
Navigating in the Directory From the Directory landing page, you can:

—  VANDERBILT &7 UNIVERSITY TR © search for another person by first name, last name,
< email, or title;

Directory ® View your Organization Chart; or

® View your own Public Info profile that is available
Enter parson name, email business file, or person number fo search for the person. to other members of the Vanderbilt community.

Ann Employee 0 v
After you select another person (1),
you can view their Contact Info,
Manager/Direct Report(s) and other
information they’ve chosen to share
with the Vanderbilt community.

2dvanzed Search: Ann Employes

Mame Business Title Email Person Number

a Ann Employee SriC ann.employ bitt.edu 0001234 o

@ My Organization Chart 9 My Public Info e
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When you select to view your ' Public Info _
own public info (3), you can F|ICk » Ann Employee ‘ Actions ‘
Show More to see more options g/ Sdlisand ch

. C ] :ange Fhoto
in the menu, such as:
= Career Change Badiyground Fhoto

4+ Planning
: On your Public Info page (3),
you also have the option to
add/change your directory
and background photo(s).

% B Pubiic Info

Q Public Info

> Show More
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Ann Employcc
Sr T Consultant

I Payslips
Contact Info

7 Payment

Methods Work Email Address Work Address
ann.employes{@vanderbilt.edu 10th Floor Loews Vanderbilt
2100 West End Ave

Work phone NASHVILLE,
£15-555-1212 ™

. ; 37203

Note: Thesg are a;al/ab/e for your N UNTED STATES
own nawgatroy qn not part of your Mon 549 It (COT) -
public info page. Socil
Location m
Loews Vanderbitt 10th Floor
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